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Person Specification
HR Manager for BSJT
	
	Essential
	Desirable
	Method of Assessment

	Qualifications and Background

	CIPD qualification or equivalent HR Experience
	(
	
	Application

	Thorough knowledge and understanding of HR best practice
	(
	
	Application/Interview

	Relevant work in a similar context
	
	(
	Application/Interview

	Previous experience of working in a school environment
	
	(
	Application/Interview

	Leadership
	
	
	

	Ability to support Executive Principal, and the Trust in the management of change in pursuit of strategic objectives
	(
	
	Interview

	Ability to work with the Executive Principal and Headteachers to develop an HR strategy for the Trust
	(
	
	Interview

	Ability to propose solutions to problems within an overall strategic plan
	(
	
	Interview

	Experience of initiating, planning and delivering successful change
	(
	
	Interview

	Evidence of the ability to lead and line manage, and to prioritise, plan, direct and co-ordinate the work of others
	(
	
	Interview

	Able to deal sensitively and professionally with people and resolve conflicts
	(
	
	Interview

	Experience/Knowledge

	Experience of working in a senior HR role, preferably in education
	(
	
	Application/Interview

	Sound experience of end to end recruitment, absence management, exit interviews and managing HR information
	(
	
	Application/Interview

	Comprehensive knowledge of employment law and the ability to provide a professional advisory service in relation to this
	(
	
	Application/Interview

	Ability to monitor and manage the HR budget
	(
	
	Application/Interview

	Ability to create HR reports for the Executive Principal, Senior Leadership Team, the local Governing Body and the Bushey St James Trust
	(
	
	Application/Interview

	Ability to build professional relationships with external agencies, e.g. recruitment/advertising agencies
	(
	
	Application/Interview

	Ability to negotiate best value services
	(
	
	Application/Interview

	Experience of line management of others
	(
	
	Application/Interview

	Experience of payroll processes and input
	(
	
	Application/Interview

	A commitment to the school’s Strategic Purpose, Commitment and Intent
	(
	
	Application/Interview

	Skills/Personal Qualities

	Excellent interpersonal and communication skills
	(
	
	Application/Interview

	Excellent planning, organisational and analytical skills
	(
	
	Application/Interview

	Ability to lead and manage staff effectively and to lead by example
	(
	
	Application/Interview

	Ability to negotiate, consult and make effective decisions
	(
	
	Application/Interview

	Ability to work as part of a team in a positive, open and reflective manner
	(
	
	Application/Interview

	Ability to keep calm under pressure and meet deadlines
	(
	
	Application/Interview

	To be receptive to new ideas, approaches and challenges
	(
	
	Application/Interview

	Ability to show sensitivity and objectivity in dealing with confidential issues
	(
	
	Application/Interview

	Willingness to undertake training and development suited to the post
	(
	
	Interview


	Safeguarding
	
	
	

	A commitment to safeguarding and promoting the welfare of children and young people
	(
	
	Interview

	Can demonstrate an ability to contribute towards a safe environment
	(
	
	Interview

	General 

	Ability to form and maintain appropriate relationships and personal boundaries with young people
	(
	
	Interview

	Committed to high standards of customer service
	(
	
	Interview

	Committed to equality and diversity
	(
	
	Interview

	Ability to keep up to date with HR legislation and developments
	(
	
	Interview

	Committed to own professional development
	(
	
	Interview
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